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	PERSON SPECIFICATION FORM

	Job Title: Initial Teacher Training (ITT) Primary Lead
	Grade: £17,314 plus Employers NI and Pension Contributions if applicable
(Based on an estimated pay award from 1 September of 3%)

	Requirements

(on the basis of the Job Description)
	Essential (E)

Or

Desirable (D)
	To be Identified By

	Qualifications
	
	

	Qualified experienced teacher who holds/has held recently a leadership role in a primary school.
	E
	AF

	Experience

	
	

	Experience of mentoring and supporting trainee teachers.
	E
	AF/I

	Experience of delivering training sessions.
	D
	AF/I

	Experience of providing written and verbal feedback on lesson observations.
	E
	AF/I

	Experience of clerical and administration duties.
	D
	AF/I

	Experience of maintaining electronic records.
	E
	AF/I

	Experience of answering enquiries and resolving issues.
	E
	AF/I

	Knowledge/skills/abilities

	
	

	Knowledge and skills Initial teacher training requirements.
	D
	AF/I

	Ability to develop and implement appropriate procedures relevant to the role.
	E
	AF/I

	Ability to inspire and share best practice with trainees.
	E
	AF/I

	Ability to prioritise workload efficiently, particularly working to deadlines.
	E
	AF/I

	Ability to effectively use IT systems.
	E
	AF/I

	Ability to work with accuracy and attention to detail.
	E
	AF/I

	Ability to analyse and impart data.
	E
	AF/I

	Ability to work in an organised and methodical way.
	E
	AF/I

	Ability to maintain professional working relationships with staff in other schools and outside agencies.
	E
	I

	Ability to address sensitive matters whilst maintaining confidentiality at all times.
	E
	AF/I

	Excellent communication and interpersonal skills, written and oral.
	E
	AF/I

	Able to use initiative and work independently.
	E
	AF/I

	Other (include special requirements)

1. Commitment to supporting the Catholic ethos of the school.
2. Commitment to Health & Safety.
3. Commitment to safeguarding and protecting the welfare of children and young people.

4. Commitment to equality and diversity.
5. Commitment to own professional development.
	E

E

E

E

E
	I

I

I
I
I

	
Note:  We will always consider your references before confirming a job offer in writing.


To be identified by: Application Form (AF), Interview (I)
Please note that under the Criminal Justice and court Services Act 2000 it is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, or accept or do any work in a regulated position. An individual is disqualified from working with children if he/she is included on certain lists held by the Criminals Records Bureau, or has been disqualified from working with children as part of a sentence.

