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	Post title: Initial Teacher Training Lead (Primary)

	£ 17,314 plus Employers NI and Pension Contributions if applicable
	Time
	1½ days per week

	Scope of Work – appropriate for this post:

The successful post holder remains either a full employee of their current school and their school is recompensed for releasing them for the work undertaken, or if recently retired, payment on a consultancy basis.  

With guidance, but with significant responsibility and autonomy, be responsible for the efficient 
and effective running of the Primary ITT course for the Catholic Teaching Alliance. Including liaising with the lead person who oversees the work of the CTA, trainees, mentors, Headteachers and ITT tutors from the University of Cumbria. Have responsibility for co-ordinating, monitoring and organising administrative procedures for the Primary ITT course.  This will include responsibility for the training and development of the trainees, dealing with correspondence or enquiries and co-ordinating, monitoring and managing activities to support the development of the trainees.

	

	Duties and Responsibilities – ITT Primary Lead
1. Establish the training calendar and source the trainers for curriculum subjects from within the Alliance

2. Establish placement schools for students

3. Liaise with placement school mentors, delivering training and workshop sessions

4. Quality assure schools to ensure consistency

5. Pastoral support for students as course tutor including 1:1 sessions in pre placement check to ensure quality experiences for students whilst working in schools – supporting students through action plans as and when necessary

6. Analyse KAP score data on students to have direct impact on training received
7. Prepare evidence and feedback for Governance and ITT board meetings

8. Liaise with University of Cumbria for training delivered for the PGCE elements including lesson observations and ensuring quality

9. Provide key information to University on placements

10. Provide training on professional aspects of the teaching profession including:

a. Wider professional responsibilities

b. Working with support staff

c. Report writing and parents evenings

d. Job applications and interview techniques (offering 1:1 sessions for success)

11. Provide references for all students

12. Recruitment of potential students for future cohorts
13. Interview potential students for future cohorts
14. With support from the team, manage the primary budget

	Accountabilities/Responsibilities – 


	General:
· To work within CTA policies and procedures.

· To contribute to the provision of an effective environment for learning.

· To support the promotion of positive relationships with trainees and outside agencies.

· To attend skill training and participate in personal/performance development as required.

· To take care for their own and other people's health and safety.

· To be aware of the confidential nature of issues.

· To uphold the Catholic ethos of the alliance.
Please note that under the Criminal Justice and Court Services Act 2000 it is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, or accept or do any work in a regulated position. An individual is disqualified from working with children if he/she is included on certain lists held by the Criminals Records Bureau, or has been disqualified from working with children as part of a sentence.


	


